
Date
Name

Title

Company

Address
Dear Name,

On behalf of Organization Name -- an organization dedicated to (mission statement) -- we are writing to invite you to serve as a community partner for our upcoming “Youth Justice 5K run” event on Day, Month Date, 2011 from X pm – X pm at the Name of Host Location located at location address.

As a community partner, your business will be:

· Featured on our organization’s website;

· Recognized at the event & listed in the event program;

· Honored in our National newsletter that reaches thousands of national, state and local organizations and individuals nationwide.

We are requesting that X Business contribute by donating x food to our “Youth Justice 5k run” community event. This event offers X Business an opportunity to support a local organization dedicated to improving the lives of young people in state. In addition X Business will have the opportunity to promote its services to over 100 community members and professionals from the corporate, not-for-profit and education sectors.

Thank you for your time and consideration. I will be in touch with you to follow up. In the meantime, I can be reached at (XXX) XXX-XXXX or by email at XXX@XXX.org.

Together, we can continue to make a difference on behalf of our nation’s young people!

Sincerely,

Name

Title



Insert your organization’s logo here








