
	LOGO
	Community Event
	Date of Event


	
	
	
	 
	

	ITEM
	ACTUAL
	Volunteer
	IN-KIND CONTRIBUTIONS 
	BUDGET

	EXPENSES 
	
	
	
	

	Venue

· School

· Park
· Movie theater

· Auditorium 

· Local community meeting rooms


	$25.00-150.00
	
	Recommendations:

· Ask a local movie theater to donate screen time or host the film screening
	150.00 

	Food

· Popcorn

· Snacks

· Soft-drinks

· Water

· Ice

· Cutlery

· Table covers
	$15.00-150.00
	Ask Volunteers to bring:
· Tables

· Coolers
· Ice

· Cutlery
	Recommendations:

· Many large grocery stores will donate a specified amount in groceries once a year to non-profits and organizations.
· Local grocery store (Safeway, Giant, Harris Teeter, Wal-Mart, Staples etc.)

· CFYJ will provide local sponsorship template letter for in-kind donations


	        75.00

	Film Screening movie

Recommendations:

· Childhood Interrupted 

· The Farm: Angola, USA
· The Farm  

· Justice for All


	$10.00-20.00 + $5.00 shipping

	
	Childhood Interrupted- FREE
CFYJ created a short, 20-minute film about youth in the adult criminal justice system. 
**To order, contact CFYJ staff at (202)558-3580
	25.00

	Audio visual fee

· LCD Projector 

· Wi-Fi

· Laptop set-up

· DVD player

· Television

· Drop Down Screen
	$50.00-300.00
	Ask Volunteers to bring:
· LCD projector

· Laptop

· DVD
	
	100.00

	Printing 

· Invitations

· Signage

· Posters

· Film discussion guidelines

· Sign-up sheets


	$10.00-50.00
	
	Recommendations:

· Local Print shop- Flyers (You will likely need to add their logo or put “printed by …” for them to be donated)
· CFYJ will provide templates for invitations and sign-up sheets

	50.00

	Miscellaneous

· Posting ad in community newspapers

· Radio ad

· Tables and Chairs

· Postage
** Any anticipated cost not covered by the previous items**
	$20.00-150.00
	Ask Volunteers to bring:
· Table & Chairs
	Recommendations:

· Ask local organizations to post ads in their newsletters

· Ask local businesses to sponsor radio ad


	100.00

	
	
	
	
	

	TOTAL EXPENSES
	
	
	
	500.00
 

	Revenue for event
	
	
	
	

	Ticket Sales

· Adult - $5.00

· Children- $2.00


	
	
	
	0.00 

	 Concession Stand or Snack Bar

· Popcorn
· Movie candy
· Soft drinks
· Water
· Coffee
	
	
	
	0.00 

	 Raffle
	
	
	
	

	 Silent auction
	
	
	
	

	
	
	
	
	

	TOTAL INCOME
	
	
	
	0.00


This budget sheet was designed to serve as a guideline for a community film screening

