
	LOGO
	5K Run/Walk
	Date of Event


	
	
	
	 
	

	ITEM
	ACTUAL
	Volunteer
	IN-KIND CONTRIBUTIONS 
	BUDGET

	EXPENSES 
	
	
	
	

	Venue

· School

· Public Park
· Permits
	$25.00-200..00
	
	
	200.00 

	Food

· Energy Bars (100)
· Water/Gatorade (200)
· Ice (10 bags)
· Cups (200)
· Cutlery
· Food


	$50.00-300.00
	Ask Volunteers to bring:

· Ice

· Food


	Recommendations:

· Many large grocery stores will donate a specified amount in groceries once a year to non-profits and organizations.
· Local grocery store (Safeway, Giant, Harris Teeter, Wal-Mart, Staples etc.)

· CFYJ will provide local sponsorship template letter for in-kind donations


	        300.00

	Race Apparel
· Race bibs

· Safety pins

· T-shirts
	$10.00-50.00
	
	Recommendations:

· CFYJ is considering ordering t-shirts for the 5k race in bulk.  If you are interested, please contact CFYJ staff.
	50.00

	Goodie Bags
•
CFYJ bracelets
•
Coupons
•
Action sheet
	$50.00
	
	Recommendations:

· CFYJ will donate 100 CFYJ bracelets per event 

· Coupons- Ask local food stores (Chipotle, 7-11, Ben and Jerry’s, Starbucks etc.)

Some have coupons you can get from their websites. You have to go to the store location and ask.
	50.00

	Printing 

· Signage

· Posters

· Sign-up sheets
· Post cards

· Action sheet

· Flyers

· Race markers

	$50.00-200.00
	
	Recommendations:

· Contact local Print shop- Flyers (You will likely need to add their logo or put “printed by …” for them to be donated)
· CFYJ will provide templates letters for invitations and template sign-up sheets
	200.00

	Miscellaneous

· Posting ad in community newspapers
· Tables and Chairs

· Medical equipment
· Timer
· Orange Cones

· Prizes (trophies, awards, certificates) 
· Insurance

	$20.00-200.00
	Ask Volunteers to bring:

· Table & Chairs
· Timers


	Recommendations:
· Ask local corporate sponsors to post ad in community newspaper
· Medical Equipment –Check with local medical school/ hospital and local fire stations
· Ask local Running Club or Cross Country Team to donate timers and coolers

· CFYJ will pay for “Event Insurance”
	200.00

	
	
	
	
	

	TOTAL EXPENSES
	
	
	
	1000.00 

	Revenue for event
	
	
	
	

	T-shirt Sales
· Adult - $20.00

· Children- $10.00


	
	
	
	0.00 

	 Concession Stand or Snack Bar
· Energy drink
· Energy Bars
· Soft drinks
· Water
· Coffee
	
	
	
	0.00 

	 Raffle
	
	
	
	

	 Silent auction
	
	
	
	

	
	
	
	
	

	TOTAL INCOME
	0.00 
	
	
	


This budget sheet was designed to serve as a guideline for a 5k run/walk

